
Quick Start Guide for Students 
How to log into Blackboard: 

1. When using a computer on campus the screen will automatically go to the home page for KCKCC. If you are 
home you can go to https://www.kckcc.edu/. Select "Quick Links" then Blackboard. 

2. Signing into Blackboard now requires everyone to sign in with their campus email address. For student your

email address is made up of the following information:

 First initial of your first name

 Followed by the first four letters of your last name.

 The last four digits of your Student ID

 Then add @students.kckcc.edu

 Consider putting your sign in somewhere on a phone or notebook

in case you forget.

3. Once you sign in, the first page you land on is the Home Page

 Locate the box that says My Courses.

 Then click on the link of the course you want you want to access.

The column on the left side of the page is called the Course Menu. On the Course Menu you will find the links to 

everything you will need to access in the class. 

A. By clicking on the Content link you have access to all the documents, 

videos, images, assignments/drop boxes (for written assignments), 

tests or surveys. 

B. Course Messages is where instructors will communicate to the class. 

The purpose being to keep communication inside of Blackboard so it 

doesn’t get lost in Campus Email. 

C. My Grades is where you can access your graded assignments 24/7. 

D. If you are having a problem with any of the Blackboard features, you can click on the Help link and find 

documents and videos that can walk you through the necessary steps. 

For more information, please visit the student guide in the KCKCC Online Education Services blog 

(https://blogs.kckcc.edu/online-education/) and click the link titled New to Blackboard. 

https://www.kckcc.edu/
https://myclass.kckcc.edu/webapps/login/
https://blogs.kckcc.edu/online-education/


Quick Start to Course Content and My Grades for Students 

Once you are in the course, it is important that you get familiar with the links 
on the Course Menu, and what those links give you access to. 

Content 
The majority of your course can be found by selecting the Content Area Link.  Your instructor might call it Lesson 

Content, Course Content, Weekly Lessons..   Instructors will provide you with documents, videos, Power Points, 

writing assignments, and tests, etc. into Blackboard. Blackboard gives you access to course material 24/7. 

Inside the Content Link 
 Folders hold content your instructor wants you to have access to

 Items in Blackboard are the equivalent of a web page.

 An Assignment is comparable to a drop box. Instructors generally have students

submit their written assignments there.

 Tests in Blackboard may have specific dates and times they will be available.

 A file is a document or image with a clip icon.

 A link icon looks like a globe on a page.

 How to Find My Grades in Blackboard 
You can look at your grades 24/7 in Blackboard. My Grades are located in the Course Menu 

 Select My Grades.

In My Grades you will see a list of all assignments that your instructor has scheduled for the semester. Take note of the 

title of the assignment, the due date, whether it has been graded, and points you earned compared to the total for the 

assignment. 


